Fisher Independent School District #600

SUBSTITUTE fORM

	Request Submitted By:

     

	Date Request Submitted:

     


	Staff Member Substitution Performed For:

     

	Date of Substitution:

     


	Compensation Requested:

                              FORMCHECKBOX 
 Comp Time

                              FORMCHECKBOX 
 Sub Pay

                            
	Time of Substitution:

 FORMCHECKBOX 
  50 Min. Period            Class:         
 FORMCHECKBOX 
  Time (Class Period)     Class:         
 FORMCHECKBOX 
  Entire School Day      Class:         


	Time will be accumulated to total 360 minutes.  Employee may then choose to  take accumulated time as a comp day or  will be paid sub pay for the day.  Full comp days must be used before May 1 or employee will be compensated according to current sub pay rate.



	Comments:

     


	Administrative Action

	Signature of  Principal:             



	Date:

     

	Comments:

     


	Office Use Only

	Verification of Leave Sheet:


	Payment:
	Payroll Date:


SY 2011-2012
